
COMPREHENSIVE RENTAL POLICIES

FULL PAYMENT IS DUE AT TIME OF APPLICATION APPROVAL (NO EXCEPTIONS) PAYMENT ACCEPTED BY 
CREDIT OR CHECK.

IF PAYING BY CHECK AN ADDITIONAL $100 SECURITY DEPOSIT MUST ACCOMPANY FINAL PAYMENT.

Your event may require insurance, security, equipment, and staff charges - please check with our events 
staff. After hour rentals are available upon request and approval by events committee. No alcohol or 
smoking allowed in or around the building. Rental includes tables, chairs, and venue space. Please 
schedule an appointment to meet, view the spaces and review rental application/contract. We require 
at least 10 business days to prepare for your event (we request additional time for larger events such as 
weddings and concerts).

Please note that the date will not be guaranteed until the rental application is returned, and full payment is 
secured. Prices are subject to change without notice. Be sure to read and sign the Event Guidelines before 
signing the rental application. If you have any questions, please do not hesitate to contact our event staff. 
We look forward to hosting your event.

HOLD HARMLESS & INDEMNIFICATION AGREEMENT: In consideration of the privilege of using Sycamore 
Park District property; 

We agree to assume the risk for any injuries, including death, that may be sustained by members of our 
organization or any person invited as part of our group in connection with the use of said premises. 
Further, we agree to indemnify, hold harmless, assume liability for and defend The Sycamore Park District, 
its trustees, officers, members and agents from all costs and expenses including, but not limited to, 
attorney’s fees, reasonable investigative and discovery costs, court costs and any other sums which The 
Sycamore Park District, its trustees, officers, members and agents may pay or become obligated to pay for 
injury, including death, to persons or damage to property resulting from our use of said premises or from 
our actions or omissions and arising from any cause, including vehicles, except for matters caused by the 
negligence or willful misconduct of Sycamore Park District or its trustees, officers, members and agents 
while acting within the scope of duties of such relationship to The Sycamore Park District. I hereby certify 
that I have the authority to sign this agreement for the organization identified above.

Photographs of the Event: May staff take picture for use in promotional materials? YES NO | If yes, then 
you assume responsibility for informing your guests that you are representing the group and all guests 
have approved the release.

Renter is 21 years or older.

I hereby certify that I have the authority to sign this agreement for the organization identified above.

I have read and reviewed the following and agree to its terms and conditions, as well as any other contract 
addendum which I may sign: 1) Rental Details, above 2) Guidelines/Waiver, above 3) Rental Rules, pg. 2, 
Room Setup Diagram, attached.


