Job Title:	Pickleball Instructor
Department:	Recreation
Reports To: 	Recreation Supervisor
			
Prepared Date: August 31, 2026


Position Summary

The Pickleball Instructor is responsible for delivering high-quality instruction to participants of all ages and skill levels in a safe, engaging, and positive learning environment. This position focuses on skill development, game strategy, sportsmanship, and fostering enthusiasm for pickleball within the community. The instructor will lead individual and group classes, and may assist with leagues, tournaments, and special events.
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Qualifications

· Demonstrated knowledge of pickleball rules, techniques, strategies, and skill progression for beginners through advanced players

· Prior experience teaching, coaching, or instructing pickleball or other racquet sports in a recreational, instructional, or competitive setting

· Ability to plan, organize, and deliver safe, age-appropriate, and skill-appropriate instruction for individuals and small groups

· Strong communication and interpersonal skills with the ability to work effectively with participants of diverse ages, abilities, and backgrounds

· Commitment to creating a positive, inclusive, and sportsmanlike learning environment consistent with the mission and values of the Park District

· Ability to follow established policies, procedures, and safety guidelines, including risk-management and emergency procedures

· Dependable, punctual, and professional in appearance and conduct

· Ability to work independently while collaborating effectively with recreation supervisors and other staff

· Willingness to complete required trainings, certifications, and background screening as mandated by the Park District

Competencies

· Ability to provide clear, engaging, and age-appropriate pickleball instruction for participants of varying skill levels.

· Strong commitment to participant safety, risk awareness, and enforcement of Park District rules and procedures.

· Demonstrated ability to create a positive, inclusive, and participant-centered learning environment.

· Effective verbal communication and interpersonal skills with participants, parents/guardians (when applicable), and staff.

· Ability to manage individuals and small groups efficiently while maintaining structure and focus.

· Flexibility to adapt instruction, drills, and lesson plans to meet participant needs and changing conditions.

· Professionalism, dependability, and preparedness in all aspects of instruction and program delivery.

· Customer-service mindset with responsiveness to feedback and participant needs

Responsibilities

· Teach beginner, intermediate, and advanced pickleball classes using a structured curriculum.

· Collaborate with the Recreation Supervisor to develop lesson plans and program goals.

· Assist with program development, planning, and evaluation to ensure quality and growth.

· Provide clear demonstrations, feedback, and individualized coaching to enhance participant progress.

· Provide clear instruction on pickleball rules, techniques, strategies, and sportsmanship

· Adapt teaching methods to accommodate different learning styles and abilities.

· Communicate effectively with participants and staff about schedules, expectations, and progress.

· Ensure a safe playing environment by enforcing rules, monitoring behavior, and following facility policies.

· Set up, break down and inspect equipment before and after sessions.

· Maintain attendance records and communicate program updates as required

· Perform other related duties as assigned
-
Customer Service & Community Engagement

· Create a welcoming, inclusive, and encouraging atmosphere for all players.

· Serve as a positive ambassador for the organization and the sport of pickleball.

· Provide exceptional customer service and respond to participant questions or concerns promptly.

· Represent the Park District in a professional and positive manner at all times


Administrative Duties

· Maintain accurate records as pertains to class rosters and participation. 

· Occasionally contact participants with class updates. 

· Recommend equipment needs and program improvements to the program supervisor.

· Support special events, leagues, and tournaments as assigned.

· Basic computer and technology skills

· Ability to use phone, email, and basic software applications as required

Work Environment & Physical Requirements

· Ability to stand, demonstrate skills, and actively engage for extended periods.

· Willingness to work evenings, weekends, or seasonally based on program needs.

· Ability to lift and move equipment (up to 25 lbs).

· Indoor and/or outdoor pickleball courts

· Exposure to varying weather conditions for potential outdoor programs

· Moderate noise levels typical of recreational and instructional environments

Safety and Risk Management

Ensure all instruction is conducted in a safe and controlled manner

Follow Park District risk-management policies, emergency procedures, and safety guidelines

Inspect courts, equipment, and facilities prior to instruction and report any unsafe conditions

Maintain appropriate instructor-to-participant supervision at all times

Respond appropriately to injuries or emergencies and complete required incident reports

Promote safe play, proper warm-ups, and injury-prevention practices

Compensation

· The instructor can be contracted or brought on staff. 

· Compensation rate is negotiable 

Miscellaneous Benefits 

Part-time employees are eligible for discounts on:
•     Golf
•     Community Center Membership
· Program Registration
· Room Rentals 
· And More











